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The Bylaws, Policies, and Procedures of The Parish Sisterhood of the Dormition 
of the Theotokos, an organization operating under the auspices of Saints Cyril 
and Methodius Orthodox Church, Inc., Terryville, CT 

 

Article I: Name, Status, Pastoral Supervision, Objectives, and Limitations 
Section 1. Name: 

A.​ The name of this organization, originally founded in 1938, shall be The Parish Sisterhood of the Dormition of 
the Theotokos (henceforth referred to in this document as “The Parish Sisterhood”).  

B.​ The Parish Sisterhood has as their heavenly Patron the Most-Holy Theotokos and Ever-Virgin Mary, and 
especially celebrates the Feast of the Dormition of the Theotokos on August 15 every year. 

Section 2. Status: 
A.​ The Parish Sisterhood operates with subsidiary status as an auxiliary organization under the auspices of 

Saints Cyril and Methodius Orthodox Church, Inc., Terryville, CT (henceforth referred to in this document as 
“Saints Cyril and Methodius Church”), which is a legally incorporated religious organization in the State of 
Connecticut.  

B.​ As such, The Parish Sisterhood is subject to the due authority of The Pastor, The Parish Council, and The 
Parish Assemblies of Saints Cyril and Methodius Church.  

C.​ Thus, The Parish Sisterhood shall not undertake to organize or direct any Parish activity, initiative, or project 
that would more appropriately or better be organized or directed by The Pastor, The Parish Council, or The 
Parish Assemblies of Saints Cyril and Methodius Church, unless authorized to do so by The Pastor, The 
Parish Council, or The Parish Assemblies of Saints Cyril and Methodius Church.   

Section 3. Pastoral Supervision and Blessings: 
The Parish Sisterhood operates under the pastoral supervision and with the blessings of the duly assigned Parish 
Priest (Rector) of Saints Cyril and Methodius Church. The Parish Priest shall do nothing that affects The Parish 
Sisterhood without communicating with The Parish Sisterhood, and The Parish Sisterhood shall do nothing without 
the blessing or without the pastoral supervision of The Parish Priest.  

Section 4. Objectives: 
A.​ The objectives of The Parish Sisterhood are to promote fellowship, service, and spiritual growth among the 

women of Saints Cyril and Methodius Orthodox Church, to support Saints Cyril and Methodius Orthodox 
Church through volunteer efforts, and to manage and disburse The Parish Sisterhood Restricted Fund.  

a.​ The Parish Sisterhood Restricted Fund is a restricted fund held as part of the assets of Saints Cyril 
and Methodius Church, which is restricted solely to the use of The Parish Sisterhood. It is the fund 
in which the money that The Parish Sisterhood raises, deposits, holds, disburses and expends in 
support of The Parish Sisterhood’s objectives is held.   

Section 5. Limitations: 
Nothing in these Bylaws, Policies, and Procedures of The Parish Sisterhood of the Dormition of the Theotokos shall 
supersede or override anything that is specified by The Statute of the Orthodox Church in America or The Bylaws of 
Saints Cyril and Methodius Church.  
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Article II: Membership 

Section 1. Eligibility: 
A.​ Full membership in The Parish Sisterhood shall be open to all women, eighteen years and older, who are 

members in good standing of Saints Cyril and Methodius Church who wish to participate in the activities and 
support the mission of The Parish Sisterhood.  

a.​ A member in good standing is a baptized and chrismated Orthodox Christian who is actively 
participating in the sacramental life of the Church, who is actively adhering to the Church’s 
teachings, and who is not under any ecclesiastical censure or discipline.  

i.​ For further details about being a parishioner in good standing, please see The Bylaws of 
Saints Cyril and Methodius Orthodox Church, Article II, Membership.  

B.​ Any woman who is a member in good standing of Saints Cyril and Methodius Church is permitted and 
encouraged to participate as a member of The Parish Sisterhood.  

C.​ Any woman moving towards full membership in good standing of Saints Cyril and Methodius Church is 
permitted and encouraged to enjoy participation in the activities of The Parish Sisterhood, in view of future 
full membership of both Saints Cyril and Methodius Church and The Parish Sisterhood.  

Section 2. Membership Dues:​
There are no membership dues. Freewill offerings offered by members of The Parish Sisterhood (and by others, as 
well) to support the ongoing activities of The Parish Sisterhood will be received with prayerful gratitude.  

Section 3. Voting Rights: 
A.​ All members of The Parish Sisterhood who are members in good standing of Saints Cyril and Methodius 

Church (as defined above in Article II, Section 1.A..) shall have the right to vote on fund allocations, in 
elections, and on other Parish Sisterhood matters requiring a vote.  

B.​ In order to exercise voting rights, members of The Parish Sisterhood with voting rights must be present 
personally at the duly constituted meeting at which the vote in question is being taken. Proxy voting is not a 
practice of The Parish Sisterhood.  

a.​ The only two exceptions to this provision regarding in-person voting, are discussed below in Article 
VII of these Bylaws, the Article that addresses the issues of amendment and dissolution.  

Section 4. Code of Conduct:​
Members of The Parish Sisterhood are expected to act with Christian respect, kindness, and integrity. Disruptive 
behavior or actions that undermine The Parish Sisterhood’s purpose shall be brought to the attention of the Parish 
Priest, who shall act accordingly, as he is authorized and made responsible to do so by teachings and traditions of 
The Orthodox Christian Faith, by The Statute of the Orthodox Church in America, and by The Bylaws of Saints Cyril 
and Methodius Church. 

 

Article III: Offices and Officers of The Parish Sisterhood 
Section 1. Composition and Commitment: 

A.​ Composition: The Offices of The Parish Sisterhood shall consist of the following three: the President, the 
Recording Secretary, and the Financial Secretary (sometimes informally referred to as “The Sisterhood 
Treasurer”). 

B.​ Commitment: The women who agree to occupy these Offices of The Parish Sisterhood shall inform 
themselves about, and be prepared to fulfill diligently, all the duties and responsibilities of these Offices.  

Section 2. Duties and Responsibilities of Officers: 
A.​ President: The Parish Sisterhood President oversees all activities of The Parish Sisterhood, chairs 

meetings, represents The Parish Sisterhood at Parish functions, and ensures compliance with these Bylaws, 
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Policies, and Procedures. She also leads fundraising activities with the goal of growing The Parish 
Sisterhood’s financial resources and coordinates service projects, charitable efforts, and outreach programs. 
The President also ensures that she herself and the other two Officers are diligent in carrying out their 
duties. 

B.​ Recording Secretary:  The Parish Sisterhood Recording Secretary keeps minutes of meetings, manages 
correspondence, and maintains records. 

C.​ Financial Secretary:  The Parish Sisterhood Financial Secretary (sometimes informally referred to as “The 
Sisterhood Treasurer”) manages financial ledgers, prepares financial reports, receives funds (see Article VII, 
Section 6.B., of these Bylaws for details about receiving funds), and ensures proper use of funds. She also 
cooperates closely with the Church Treasurer of Saints Cyril and Methodius Church, particularly in the 
proper management of The Parish Sisterhood Restricted Fund.  

Section 3. Election and Term of Office: 
A.​ The Parish Sisterhood President and Recording Secretary shall be elected biannually (that is, every other 

year) in years ending in an even number. They shall be elected by a majority vote of the members of The 
Parish Sisterhood present at the Annual Meeting of The Parish Sisterhood. (See Article IV, Section 2, of 
these Bylaws, for details about the Annual Meeting.)  

B.​ The Parish Sisterhood Financial Secretary shall be elected biannually (that is, every other year) in years 
ending in an odd number. She shall be elected by a majority vote of the members of The Parish Sisterhood 
present at the Annual Meeting of The Parish Sisterhood. (See Article IV, Section 2, of these Bylaws for 
details about the Annual Meeting.)  

C.​ Term lengths for all three Sisterhood Officers (the President, the Recording Secretary, and the Financial 
Secretary) are 24 months. Usually and customarily, terms begin on January 1 in the year after the election 
takes place, and terms end 24 months later, on December 31, two years hence. As the Annual Meeting will 
usually and customarily take place in October–and elections usually and customarily take place at the 
Annual Meeting–this will allow for a two-month transition period if a new Officer will be taking over a position 
on the following January 1.  

a.​ Full advantage of this approximately three-month-long period should be taken in order to ensure a 
smooth transition in the leadership and administration of The Parish Sisterhood. 

D.​ There are no term limits for Officers of The Parish Sisterhood. 
a.​ Note: While these Bylaws do not mandate term limits for the holders of Sisterhood Offices, these 

Bylaws do strongly encourage an informal understanding that Sisterhood Officers, in general, will 
only serve two consecutive terms in any given Sisterhood Office and then will take a break of at 
least one term before once again being considered to occupy that same Sisterhood Office. 

Section 4. Vacancies:​
If an Officer position becomes vacant, the Parish Sisterhood shall meet as soon as possible, with at least ten days 
notice to all members, to hold a special election to fill the vacancy. The woman elected to fill the vacancy shall 
immediately take up her office and finish out the term of the woman she is replacing.  

 

Article IV: Meetings 
 
Section 1. Meetings: 

A.​ Usually and customarily, The Parish Sisterhood shall hold monthly meetings, with dates and times to be 
determined by the Officers.  

B.​ Usually and customarily, The Parish Sisterhood shall meet at least four times a year.  
C.​ Special or Emergency meetings can be called by the Officers, when and if such meetings are needed to 

address a particular issue or need.  
D.​ Notice of Meetings: 
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a.​ Usually and customarily, notice of meetings shall be made to all members at least ten days prior to 
the meeting, except in the case of a truly urgent and important emergency that must be dealt with 
immediately.  

b.​ In the case of truly urgent and important emergencies, at the discretion of The Sisterhood Officers 
acting in consultation with The Parish Pastor, meetings may be called with less than ten days 
notice.  

Section 2. Annual Meeting:​
An annual meeting of The Parish Sisterhood shall be held each year, usually and customarily in the month of 
October, to elect Officers, to receive an annual report from The Sisterhood Officers, to review the financial status of 
The Parish Sisterhood, and to discuss the upcoming year. 

Section 3. Quorum: 
A.​ A quorum for the transaction of business at a usual and customary meeting of The Parish Sisterhood (such 

as described in Article IV, Sections 1 and 2, above) shall consist of eight members, including at least two 
Officers, as long as the absent Officer has consented to the meeting taking place in her absence.  

B.​ The only exception to this eight person quorum rule is if the meeting in question represents the second effort 
to meet to do the business at hand, in which case the quorum will consist of at least five members, including 
at least one Officer, as long as the absent Officers have consented to the meeting taking place in their 
absence. 

 
Section 4. A Model Agenda for a Meeting of the Parish Sisterhood: 

A.​ The Agenda will be prepared in advance by The Sisterhood Officers under the leadership of The Sisterhood 
President, with the input of The Parish Pastor.  

B.​ The prepared Agenda will be distributed at least several days in advance of the Meeting.  
C.​ Any member of The Parish Sisterhood who wishes to submit an item of New Business or to submit a 

reminder of Old Business to be considered during the Meeting, shall submit that item to The Parish 
Sisterhood President not less than ten days in advance of the meeting.  

a.​ The submitted item will or will not be included in the Agenda at the discretion of The Sisterhood 
President, in consultation with the other two Sisterhood Officers.  

b.​ In regard to any submitted item, The Parish Sisterhood President may well choose to consult about 
the item in question with The Parish Pastor. 

c.​ No new business will be raised from the floor during the meeting, unless it is of an extremely urgent 
and important nature and requires immediate consideration.  

D.​ The Sisterhood President or her designee will chair the Meeting, and guide and lead the meeting 
participants through the meeting process.  

E.​ The Meeting Chair has the following prerogatives: 
a.​ Calls the meeting to order and declares it open or closed. 
b.​ Manages the agenda, ensuring the meeting stays on track, 
c.​ Facilitates discussion, ensuring all participants have a chance to speak. 
d.​ Maintains order and decorum, intervening if discussions become disruptive. 
e.​ Summarizes decisions and actions, clarifying outcomes. 
f.​ Calls for votes and declares results. 
g.​ Rules on points of order and procedural issues. 
h.​ Rules whether or not any items rising from the floor during a meeting are in order for discussion. 

The Chair’s decision in this regard is final and binding.  
i.​ Again, no new business will be raised from the floor during the meeting, unless of an 

extremely urgent and important nature. (About New Business, see Article IV, Section 4.C., 
above.)  

F.​ Here is a usual and customary model agenda for a meeting of the Parish Sisterhood: 
a.​ Call to Order 
b.​ Opening Prayer 
c.​ Determination of Quorum 
d.​ Presentation and Approval of Minutes of Previous Meeting(s)  
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i.​ The draft Minutes will be distributed by The Recording Secretary to the members of the 
Sisterhood in advance of the Meeting, so that the Minutes can be presented at this time 
with all necessary corrections having already been made.  

ii.​ The Chair will simply say, “You have all seen the Minutes, and any necessary corrections 
have been made. Do we have a motion to accept them as presented?”  

iii.​ The Chair will then acknowledge such a motion, call for the motion to be seconded, and 
then call for a vote to accept the Minutes, as presented. 

e.​ Presentation and Approval Financial Report 
i.​ The Financial Report will be distributed by The Financial Secretary to the members of the 

Sisterhood in advance of the Meeting, so that the Financial Report can be presented at 
this time with all necessary corrections having been made.  

ii.​ The Chair will simply say, “You have all seen the Financial Report, and any necessary 
corrections have been made. Do we have a motion to accept this Report as presented, 
pending audit?”  

iii.​ The Chair will then acknowledge such a motion, call for the motion to be seconded, and 
then call for a vote to accept the Financial Report, as presented. 

f.​ Remarks from The Parish Pastor – If the Pastor is present, he will be invited by the Chair to make 
remarks at this time. 

g.​ Old Business  
i.​ A specific list of Old Business Items will be listed in the Agenda. 

h.​ New Business  
i.​ A specific list of New Business Items will be listed in the Agenda. 

i.​ Announcement of Next Meeting Date and Time  
j.​ Closing Prayer 

 
 

 

Article V: The Parish Sisterhood Restricted Fund 

Section 1. Purpose and Restrictions: 
A.​ As previously stated above in Article I, Section 4.A.a., The Parish Sisterhood Restricted Fund is a restricted 

fund held as part of the assets of Saints Cyril and Methodius Church, which is restricted solely to the use of 
The Parish Sisterhood. It is the fund in which the money that The Parish Sisterhood raises, deposits, holds, 
disburses, and expends in support of The Parish Sisterhood’s objectives is held. The money held in The 
Parish Sisterhood Restricted Fund shall be used for the following purposes: 

a.​ Operating expenses of The Parish Sisterhood. 
b.​ Charitable outreach and service projects of The Parish Sisterhood. 
c.​ Educational programs and retreats for The Parish Sisterhood. 
d.​ Special events or initiatives approved by the membership of The Parish Sisterhood. 
e.​ Other such matters as determined by The Parish Sisterhood working in conjunction with Saints 

Cyril and Methodius Church and its duly assigned Parish Priest.  

Section 2. Fund Management: 
A.​ The Financial Secretary of the Parish Sisterhood, working in cooperation with the Church Treasurer of 

Saints Cyril and Methodius Orthodox Church, shall manage all financial aspects of The Parish Sisterhood 
Restricted Fund, ensuring that records are kept accurately and up to date. 

B.​ To ensure transparency and accountability, The Parish Sisterhood Restricted Fund shall be kept as a 
separate restricted fund among the restricted funds held by Saints Cyril and Methodius Orthodox Church.  

C.​ All financial transactions involving The Parish Sisterhood Restricted Fund shall require the knowledge and 
consent of all of the Officers of The Parish Sisterhood. (See below, Articles VI and VII, for specifics as 
regards this matter). 
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Section 3. Fundraising and Contributions: 
A.​ The Parish Sisterhood shall organize fundraising events to support The Parish Sisterhood Restricted Fund, 

and members or any other interested party may also make direct contributions to The Parish Sisterhood 
Restricted Fund.  

B.​ All donations and fundraising income will be recorded and acknowledged by The Parish Sisterhood and by 
Saints Cyril and Methodius Orthodox Church, in accordance with the usual and customary best practices for 
recording and acknowledging such donations. 

Section 4. Fund Expenditure Requests: 
A.​ Requests for expenditure from The Parish Sisterhood Restricted Fund must be discussed with the Officers.  
B.​ The Officers will review the request, and, at their discretion, may present the request at the next meeting of 

The Parish Sisterhood, where that request will be approved or denied based on the financial condition of 
The Parish Sisterhood and the alignment of the request with The Parish Sisterhood's purposes. 

C.​ Funds shall only be disbursed for activities or purposes that are in line with the goals outlined in Article V, 
Section 1.  

D.​ Further policies and procedures regarding these matters of expenditure and disbursement, and other related 
topics, are detailed below in Article VI and Article VII. 

 

Article VI: General Financial Policies and Procedures 

Section 1. Financial Transparency: 
A.​ The Financial Secretary of The Parish Sisterhood shall provide a financial report at every meeting of The 

Parish Sisterhood. That report shall include the balance of The Parish Sisterhood Restricted Fund, and 
details of all deposits into and expenditures out of that Fund since the last meeting of The Parish Sisterhood.  

B.​ The Church Treasurer of Saints Cyril and Methodius Orthodox Church, when making his or her usual and 
customary reports to The Parish Council and The Parish Assemblies of The Church, shall include in those 
reports relevant information about The Parish Sisterhood Restricted Fund, in the same manner in which that 
Church Treasurer reports on all other restricted funds of The Church.  

Section 2. Conflict of Interest:​
No member of The Parish Sisterhood shall be involved in any decision regarding the expenditure of funds if they have 
a personal or financial interest in the matter. In such cases, the member in question must recuse themselves from the 
discussion and vote. 

Section 3. Recordkeeping and Auditing: 
A.​ The Parish Sisterhood shall maintain accurate financial records for all activities, including fundraising, 

donations received, deposits, disbursements and expenditures.  
B.​ An audit of the financial records of The Parish Sisterhood shall be conducted annually by the internal 

auditors of Saints Cyril and Methodius Orthodox Church.  

 

Article VII: Financial Policies and Procedures for The Parish Sisterhood within the 
structures of Saints Cyril and Methodius Orthodox Church 

Section 1. Purpose and Scope of these Policies and Procedures: 
A.​ The purpose of these Parish Sisterhood Financial Policies and Procedures is to provide guidelines for the 

financial expenditure process within The Parish Sisterhood, in order to ensure that all expenditures are 
transparent, accountable, and aligned with Saints Cyril and Methodius Church's financial policies and 
procedures.  
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B.​ These rules apply to all financial transactions made by The Parish Sisterhood using Saints Cyril and 
Methodius Church accounts and instruments.  

C.​ These policies and procedures are designed to ensure responsible stewardship of all assets, and to comply 
with usual and customary legal, ethical, and financial standards and best practices. 

Section 2. Procedures for when the Parish Sisterhood organizes or hosts an event or activity at the request 
of the Parish Pastor or the Parish Council, which will be funded from some other source than the The Parish 
Sisterhood Restricted Fund: 

A.​ If The Parish Sisterhood agrees to organize or host an event or activity at the request of the Parish Pastor or 
the Parish Council, which will be funded from some other source than the The Parish Sisterhood Restricted 
Fund, a budget will be set by the requesting person or entity, and that other person or entity will be 
responsible for setting up, on a case-by-case basis, the means of ensuring that all costs incurred are 
covered, either by means of an advance of funds, or by means of prompt reimbursement to those who have 
incurred costs.  

a.​ All agreements of this sort will be documented with appropriate written memoranda and other 
necessary documentation, such as receipts, invoices, etc., in keeping with the principles and 
procedures set out in the rest of this Article VII.  

Section 3. Purpose and Use of The Parish Sisterhood Restricted Fund: 
A.​ The Parish Sisterhood Restricted Fund may only be used for activities, events, or projects directly related to 

the mission and work of The Parish Sisterhood.  
B.​ All expenditures from The Parish Sisterhood Restricted Fund and all deposits into The Parish Sisterhood 

Restricted Fund should align with the specific objectives for which The Parish Sisterhood Restricted Fund 
exists. 

Section 4. Documentation and Record-Keeping: 
A.​ Receipts, invoices, contracts, and other supporting documentation for expenditures must be submitted to the 

Church Treasurer of Saints Cyril and Methodius Church. Documentation must be clear, accurate, and 
well-organized to facilitate tracking, reporting, and auditing of The Parish Sisterhood Restricted Fund.  

B.​ The Parish Sisterhood should maintain a detailed ledger that aligns with the records maintained by the 
Church Treasurer of Saints Cyril and Methodius Church. 

Section 5. Allocations and Planning: 
A.​ The Parish Sisterhood will normally and customarily develop event-based budgets for activities funded by or 

benefiting The Parish Sisterhood Restricted Fund.  
B.​ The Financial Secretary of The Parish Sisterhood, working closely together with the Church Treasurer of 

Saints Cyril and Methodius Orthodox Church, will monitor the available balance of The Parish Sisterhood 
Restricted Fund to ensure that this restricted fund is used responsibly and within its limits. 

Section 6. Fundraising and Donations: 
A.​ All fundraising activities organized by The Parish Sisterhood shall be approved by majority vote of The 

Parish Sisterhood members constituting a quorum at a duly constituted meeting of The Parish Sisterhood.  
B.​ All fundraising activities organized by The Parish Sisterhood shall be approved by the Parish Priest and 

coordinated with the Parish Priest and the Church Treasurer of Saints Cyril and Methodius Church to ensure 
they align with the Saints Cyril and Methodius Church’s overall purposes and objectives. 

C.​ The Parish Sisterhood, working under the guidance of the Parish Priest, shall ensure that these fundraising 
activities comply with the teachings and traditions of the Orthodox Christian Faith and with Saints Cyril and 
Methodius Orthodox Church guidelines, and that any funds raised are used appropriately. 

D.​ Any and all funds raised by The Parish Sisterhood through activities, donations, or events must be deposited 
into the The Parish Sisterhood Restricted Fund, in a timely fashion.  

E.​ Any and all funds raised by The Parish Sisterhood are to be used in accord and agreement with the stated 
purpose for which they were raised. 

F.​ Usually and customarily, The Parish Sisterhood Financial Secretary shall be the member of The Parish 
Sisterhood who receives and manages all Parish Sisterhood income. Any departure from this usual and 
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customary way of doing things will be carefully and specifically determined by The Parish Sisterhood 
Officers on a case by case basis.  

Section 7. Expense Categories: 
A.​ Expenditures from the The Parish Sisterhood Restricted Fund must be approved by the members of The 

Parish Sisterhood.  
B.​ Personal expenses, or any expense not directly related to The Parish Sisterhood’s mission, are prohibited.  
C.​ Large or one-off expenses should be discussed broadly with all concerned within The Parish Sisterhood and 

within The Parish Council of Saints Cyril and Methodius Orthodox Church, before being incurred. 

Section 8: Deposit and Expenditure Process: 
A.​ Deposits: The Financial Secretary of The Parish Sisterhood will generally handle deposits into The Parish 

Sisterhood Restricted Fund in the following way, with the assistance of The Church Treasurer of Saints Cyril 
and Methodius Orthodox Church:  

a.​ The Financial Secretary of The Parish Sisterhood will give the monies to be deposited to the 
Church Treasurer of the Saints Cyril and Methodius Church with a cover memorandum asking that 
the monies in question be deposited into The Parish Sisterhood Restricted Fund. That cover 
memorandum will provide all relevant details about the monies that are being deposited, including 
but not limited to: 

i.​ The total amount of the monies in question. 
ii.​ How they were raised. 
iii.​ For what purpose(s) they were raised, either general or specific.  

1.​ Sample Language: “Dear NAME, in your capacity as Church Treasurer, please 
deposit these monies in the total amount of $___.__ into The Parish Sisterhood 
Restricted Fund. These are funds raised by means of ____. The Sisterhood is 
planning to use these monies to ____.”   

b.​ The Church Treasurer will then deposit the monies into The Parish Sisterhood Restricted Fund, 
recording that deposit in the financial records of Saints Cyril and Methodius Orthodox Church, in 
the usual and customary manner. 

i.​ Once the monies are deposited, the Church Treasurer will let The Financial Secretary of 
The Parish Sisterhood know that this deposit has been accomplished.  

c.​ The Financial Secretary of The Parish Sisterhood will retain a copy of the deposit memorandum 
submitted to the Church Treasurer. 

d.​ The Church Treasurer will retain the original deposit memorandum with its attachments in the 
Church Treasurer’s files.  

e.​ The Financial Secretary of The Parish Sisterhood will also record the deposit in the detailed ledger 
she maintains that aligns with the records maintained by the Church Treasurer of Saints Cyril and 
Methodius Church. (See Article VII, Section 4.B., above.)  

B.​ Expenditures: When an expenditure from The Parish Sisterhood Restricted Fund has been approved by The 
Parish Sisterhood, the Financial Secretary of The Parish Sisterhood will create a Sisterhood Expenditure 
Request memorandum and give that memorandum to the Church Treasurer of Saints Cyril and Methodius 
together with all necessary supporting documentation (invoices, receipts, etc.).  

a.​ The Expenditure Request memorandum will include at least the following information:  
i.​ Date of Parish Sisterhood meeting at which this Expenditure was approved 
ii.​ Amount of Expenditure and Payee  
iii.​ Address of Payee 
iv.​ Reason for the Expenditure (purchase, event cost, reimbursement, etc.) 

1.​ Sample Language: “Dear NAME, in your capacity as Church Treasurer, please 
pay out the following amount from The Parish Sisterhood Restricted Fund. 
Please pay out $___.__ to NAME, as a reimbursement for personal funds 
expended by that person in support of The Parish Sisterhood’s ______ initiative. 
That initiative, with a working budget of $___.__, was approved at The Parish 
Sisterhood’s meeting on DATE. Please, note the attached supporting 
documentation (paid receipts, etc.) documenting NAME’s expenditures on behalf 
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of The Parish Sisterhood. NAME’s mailing address is STREET, CITY, ZIP. When 
you have made this disbursement, please let me know, so that I can inform 
NAME that her reimbursement is on the way.”  

b.​ The Financial Secretary of The Parish Sisterhood will retain on file a hard copy of the submitted 
expenditure memorandum and its supporting documentation.  

c.​ The Church Treasurer will retain the original submitted expenditure memorandum, with its 
attachments, in the Church Treasurer’s files.  

d.​ The Parish Treasurer will notify the Financial Secretary of The Parish Sisterhood when the 
expenditure has been completed, who, in turn, shall notify all persons who need to know that the 
expenditure has been completed. 

e.​ The Financial Secretary of The Parish Sisterhood will also record the expenditure in the detailed 
ledger she maintains that aligns with the records maintained by the Church Treasurer of Saints 
Cyril and Methodius Church. (See Article VII, Section 4.B., above.)   

C.​ Audit:  
a.​ The audit of The Parish Sisterhood Restricted Fund will be part of the annual Parish financial audit. 

(See Article VI, Section 3.B., above.)  
b.​ The Financial Secretary of The Parish Sisterhood is responsible for reviewing the monthly Parish 

Council Treasurer’s Report to make sure that The Parish Sisterhood Restricted Fund information 
agrees with The Parish Sisterhood records. She will report on the results of this review to the other 
Sisterhood Officers.  

 

Article VIII: Amendment and Dissolution 

Section 1. Amendment:  
A.​ These Bylaws, Policies, and Procedures may be amended by the members of The Parish Sisterhood.  

a.​ Notice of the proposed amendment with proposed wording will be sent to all members of The 
Parish Sisterhood at least ten days before the meeting at which it will be discussed and voted 
upon. The Parish Sisterhood President may decide to postpone the vote if discussion raises issues 
that cannot be resolved at the meeting at which the proposed amendment is being discussed. In 
that case, the Parish Sisterhood Officers will review the amendment in light of the discussion, do 
any research required to clarify the issue, and send a revised amendment to the sisters ten days 
before the next meeting.  

b.​ An amendment shall be effective only upon approval by a three-quarters vote of all the female 
members in good standing of Saints Cyril and Methodius Church who have also attended at least 
one meeting of the The Parish SIsterhood during the preceding six months. (Example: If there are 
20 such persons, 15 must vote in favor of the amendment in order for the amendment to be 
effective.)  

c.​ The vote to amend these Bylaws, Policies, and Procedures may be taken in person at a duly 
constituted meeting of The Parish Sisterhood, or, if necessary, by alternative means (such as a 
mailed paper ballot, or similar instrument) approved by The Parish Council of Saints Cyril and 
Methodius Church.  

Section 2. Dissolution: 
A.​ Intention to present a motion of dissolution must be sent to all members by the Sisterhood Officers at least 

ten days before the meeting at which it will be discussed and voted upon. 
B.​ The dissolution shall be effective only upon approval by a three-quarters vote of all the female members in 

good standing of Saints Cyril and Methodius Church who have also attended at least one meeting of the The 
Parish Sisterhood during the preceding six months. (Example: If there are 20 such persons, 15 must vote in 
favor of the dissolution in order for the dissolution to be effective.)  

C.​ The vote to dissolve may be taken in person at a duly constituted meeting of The Parish Sisterhood, or, if 
necessary, by alternative means (such as a mailed paper ballot, or similar instrument) approved by The 
Parish Council of Saints Cyril and Methodius Church.  
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D.​ In the event of dissolution, any remaining funds in The Parish Sisterhood Restricted Fund shall be donated 
without restriction to Saints Cyril and Methodius Orthodox Church, Inc., Terryville, CT.  

 

These Bylaws, Policies, and Procedures are hereby adopted by The Parish Sisterhood of the Dormition of the 
Theotokos, an organization operating under the auspices of Saints Cyril and Methodius Orthodox Church, 
Terryville, CT,, and they shall govern the operations and activities of The Parish Sisterhood until amended or 
repealed as detailed in the above text of these Bylaws, Policies, and Procedures. 

 

The Parish Sisterhood President’s Signature: L.H. 

The Parish Sisterhood Recording Secretary’s Signature: D.W. 

The Parish Sisterhood Financial Secretary’s Signature: L.M. 

The Parish Priest’s Signature: Rev. Fr. J.H. 

Effective Date: October 5, 2025            

 
(NOTE: Original, hard, hand-signed copies of this document are maintained in both the Parish and Parish 
Sisterhood files. The Initials above are electronic facsimiles.) 
 
 
 

 
The End, Glory be to God in all things! 

 

 
+ 
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